EU - Japan Business Round Table JOINT SHERPA MEETING VIA INTERACTIO
ON TUESDAY, 12 SEPTEMBER 2023
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Join the call from 08:20/15:20: https://meeting.interactio.com/5ude-1cnz-6asy

e
= See pages 2 to 4 of this document for tips taken from the Interactio Participants’ Guide

Click the link, enter your name, etc. You will then be asked to “Allow” or “Block” your camera, microphone.

Important: Select “Allow” for both your camera and microphone. You will then be able to use them
during the call (you can of course mute them and switch them on when you want to speak.) If you select
“Block” or cannot unmute yourself, please follow the “If you have pressed the Block button accidentally”.
The call will be recorded. Google Chrome is the recommended browser.

Any connection problems? Email roundtable@eu-japan.eu or call/WhatsApp +32 485 515 901

Paris / Tokyo English-only meeting (no interpretation will be available) / Timings are approximate
OPENING REMARKS & ANNOUNCEMENT OF NEW MEMBERS moderator: Jean-Paul Forceville
08:30/15:30 e Manuel Hubert - Managing Director — EU-side, EU-Japan Centre
e Jean-Paul Forceville - BRT co-Chair Sherpa, La Poste Groupe
e Keiichiro Awata — BRT co-Chair Sherpa, NEC

BRIEFINGS BY AUTHORITIES moderator: Keiichiro Awata
08:35/15:35 e DG GROW, European Commission Natacha Faullimmel, DG GROW
e Ministry of Foreign Affairs Sotaro Ozaki, MOFA
e DG TRADE, European Commission Marco Chirullo, DG TRADE
e Ministry of Economy, Trade & Industry Ken Fujita, METI
e DG CNECT, European Commission Costas Kapsouropoulos, DG CNECT
e Ministry of Internal Affairs & Communications Yuki Naruse, MIC
e DG CLIMA, European Commission Nicola Ardito, DG CLIMA
e Remarks by participants use the “Raise hand” function
ANNUAL MEETING THEMED DISCUSSION TOPICS moderator: Jean-Paul Forceville
09:20/16:20 e Announcement of themes

e How torequest presentation / free discussion slots

COMMENTS BY EU-SIDE WORKING PARTY LEADERS moderator: Keiichiro Awata
09:30/16:30 e Working Party 1 Bjorn Kongstad & Valérie Moschetti, EBC in Japan
e Working Party 2 Glen Argyle, Bayer
e Working Party 3 Fabio Crisafulli, Dassault Systemes
e Working Party 4 Mark Plesko, Cosylab (TBC)
e Reactions by Japan-side Working Party Leaders use the “Raise hand” function
PREPARATIONS FOR THE ANNUAL MEETING moderator: Jean-Paul Forceville
09:50/16:50 e Venue information / web platform interpretation test

e Annual meeting agenda and how to register
e Q&A and wrap-up use the “Raise hand” function
CLOSING REMARKS (the call will end by 10:30/ 17:30) moderator: Keiichiro Awata
10:20/17:20 e Jean-Paul Forceville, La Poste Groupe
e Keiichiro Awata, NEC

e Yasuo Tanabe — Managing Director — Japan-side, EU-Japan Centre

BRT 2023 Meeting Documents & Links: https://www.eu-japan.eu/brt/documents-7-november-2023



https://meeting.interactio.com/5ude-1cnz-6asy
https://www.eu-japan.eu/sites/default/files/brt/pastmeetings/2023/InteractioParticipantGuidelines.pdf
mailto:roundtable@eu-japan.eu
https://www.eu-japan.eu/brt/documents-7-november-2023

Some information taken from the Interactio Participants’ Guide:

Allow Interactio to access your devices

If you are joining the meeting on the Interactio meetings platform for the first time, you
will be asked to allow Interactio to access your camera and microphone devices. Please
press on Allow, otherwise you will not be able to speak and be seen by other
participants in the meeting.

# meeting.interactio.com

meeting.interactio.com wants to

B¢ Use your camera

%, Use your microphone

Block Allow

If you have pressed the Block button accidentally, or you cannot unmute
yourself even when your microphone is opened, press the padlock icon in the
Google Chrome browser to the left of the page URL. Please allow Interactio
to access your devices by pressing the gray switch next to them and refresh
the page.

Blue - your microphone and camera are open. Now you can press the Microphone button
to unmute.

{"j] RAISE HAND :! MICROPHOME [k CAMERA
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Red - your microphone and camera are live. When the color of the microphone turns red,
just start speaking and you will appear on the video slot.

™ RAISE HAND & MICROPHONE [k CAMERA

You can then mute yourself by pressing the Microphone button or disable your camera by
pressing on the Camera button. When you are finished speaking the moderator will close
your microphone and you will disappear from the video slot.


https://www.eu-japan.eu/sites/default/files/brt/pastmeetings/2023/InteractioParticipantGuidelines.pdf

Press the Participants button to show or hide the participants list. You will see everyone
listed in an alphabetical order except for your own name, which is located at the top.

¢ There are several color statuses of the participants icons that represent their
microphone status:

o Gray - microphone is closed.

o

Blue - microphone is open, but muted.

Q

Red - microphone is live.

Q

- the hand is raised, microphone is opened or closed.

e You can also see the microphone and camera icons on the right side of the name.
These represent the status of the correspondent device.
To initiate a direct chat with a participant, click once on their name and select Chat.
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Settings
Select your preferred camera, microphone, and incoming audio devices here or
change the virtual background options.

By using the slider at the bottom of Audio section, you can adjust the volume of
the incoming audio.
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When the “Speaker indicator” feature is enabled, the active speaker will have a
blue indicator on the top left corner and a blue frame around their video slot.

Toggle between options under “Keyboard shortcuts” to enable or disable the keyboard
shortcuts that control the Microphone, Camera, Raise hand buttons, and video layouts.




Settings

¢ Audio @ Speaker indicator

Ok Video @ Keyboard shortcuts

Keyboard shortcuts:
e H-toraisethe hand.
® Spacebar - to activate and deactivate the microphone.
e C-toactivate and deactivate the camera.

e L-totoggle between the video viewing modes.



